Rally Planning Form
Rally purpose: __________________________________________________________________
Date: ________________________________________Time: ____________________________
Location: ______________________________________________________________________
Invitations sent: ______/______/______  RSVP by: ______/______/______
Number of people invited: ________________ Number of people expected: _______________ 
Speaker(s): ______________________________________________________________________________
______________________________________________________________________________
People to notify: 
_________________________  _________________________  _________________________  
_________________________  _________________________  _________________________  
_________________________  _________________________  _________________________  
Equipment needs: ______________________________________________________________________________
______________________________________________________________________________
Order of events: 

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

NOTES: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________
